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POCCUMCKAA ®EJEPALINAS
TIOMEHCKAS OBJIACTH

MyHHIUIATIbHOE aBTOHOMHOE YYPEKICHUE
«JleTCKMit 03710pOBUTEbHO-00pa30BaTeNbHbIN LEHTp «Pycudm»

BukynoBckoro paioHa
IMPUKA3

Ne 279 ' oT «16» centabps 2019 r

O6 yreepkaesny [ToNoKeHUs O 3aIIUTe [EePCOHANBHBIX JaHHBIX paboTHUKOB MAY J10
«JOOL] «Pycuuu»

Bo wucnomieHue TtpeGopanuit ®enmepanpHoro 3akoHa Poccuiickoi Oenepauud OT
27.07.2006 roza Ne 152-®3 "O mepcoHANBHBIX TaHHBIX" M IPHHSATHIX B COOTBETCTBHH C HUM
HOPMATHBHO-IIPABOBBIX aKTOB

NPUKA3BIBAKO:

1.V1eepmuTh TTon0%keHHEe O 3aUUTe TIEPCOHANIPHBIX JAHHBIX W BBECTH €TI0 B JCHCTBHE C
16.09.2019 1.

2.YTBepaMTh TNEpeyeHb JIUIl, UMEIOMHUX MpaBo Ha paboTy ¢ MepCOHANbHBIMU JaHHBIMH
pabOTHHUKOB, & TAKiKEe OIPENENNTh MOJHOTY IPEIOCTABIAEMOTO N0MyCKa:
- nupextop bepestokosa E.IO. - noctyn 6e3 orpaHuyYeHAH;
- rnaBHbll 6yxranrep Boposutckas O.E. - moctyn 6e3 orpaHAyueHHH;
- cexpeTapb - anmuauctparop Ilagerkosa A.I1. - gocTyn 0e3 OrpaHUYeHUH.

3.Ha3HaunwTh JHIOM, OTBETCTBEHHBIM 3a OOECredeHwe pealu3aldH Ipouecca cbopa,
00paloOTKH M XpAHEHHs MePCOHANBHBIX NaHHBIX pabOTHHMKOB, CEKpeTaps aaMHHHCTpaTopa
IManxcaxory A

4.Bo310KATh HAa OTBETCTBEHHOE JIMIIO OOS3aHHOCTH IO O3HAKOMIIEHHIO COTPYAHMKOB,
YKa3aHHbIX B 1. 2 IpHKasa, ¢ [ION0KEHHEM O 3alUTe NEPCOHANBHBIX NAHHBIX PaOOTHUKOB, U

ITOJIYUEHHIO OT HHMX NHCBMEHHOI'O 00s13aTeILCTBA O HEpasTlallleHuu IIEPCOHATIbHBIX JaHHBIX
COTPYIHHKORB. e :

Hupextop MAY J10 «1OOL «Pycuuu»

E.JO. bepesrokosa
C npuKa3zoM 03HAKOMJICHBIL:

; %’ O.E. bopoBunckas
@ A.W. Tlageuxosa



1. OBIIIME IMOJIOKEHM

1.1. Hactosmiee ITonoxxeHue o 3aiiuTe MEPCOHATHHBIX JaHHBIX paboTHHKoB MAY J10
«JOOLL «Pycuun» (mamee mo Tekcty — «Ilomoxenue») pa3paboTaHO B COOTBETCTBHH C
Koncruryumeii P®, @enepaibubm 3akoHOM 0T 27.07.2006 1. Ne 152-®@3 «O mepcoHanIbHbIX
nanHBIX», TpynossmM koxekcoM Poccmiickoit @enepamuu, MAY J1O «JIOOL] «Pycuan» (nanee
0 TEKCTY — « YUPEKIESHUEY ).

1.2. Tlom «uepcoHaNbHBIMM JAHHBIMH» pa0OTHMKA IOHMMAaeTcs HHpopMaIus,
HeoOXouMasT Y Upe)kIeHHIO B CBA3U C TPYJOBBIMH OTHOLICHHMSIMH M Kacalomascs KOHKPETHOTO
paloTHUKA, B TOM YMEIIE €T0:

damuus, UM, OTUECTBO

IO/, MECSII, JIaTa ¥ MECTO POXKIEHHA

aapec

ceMeiHOe, COIHANTbHOE, MMYIIECTBEHHOE II0JIOKEHUE

obpazoBaHue

npogeccus

JOXOJIbl

Jipyras uHpopmanus.

1.3. TToa «pabGotaHukom» B IlonoxeHuw NOHHMAaETCs JIMIO, COCTOSIIEE B TPYHOBBIX
OTHOIIEHUSIX C Y YPEXKICHHEM.

1.4. TTox «I0JDKHOCTHBIMHE JTHIIAMKy B [10JI0KEHUH TOHUMAIOTCSI paOOTHUKH, COCTOSIIIHE
B TPYIOBBIX OTHOINEHHAX C YUpeXIEHWEM M MMEIOIHEe [paBo Ha IOJydeHHe, o0paboTKy,
riepeady B mponecce paboThl MepCOHATBHBIX JaHHBIX (PYKOBOIAINMM COCTaB: TUPEKTOP U €ro
3amMecTrHTeny; paboTHHKH OTHeNa KaiapoB, OyXralaTepHH, WIEHBI KOMHCCHH IO COIMATIBHOMY
crpaxoBanuio). OOS3aHHOCTH JOJUKHOCTHBIX Jjmi cobmomars [lonoxkeHue AoKHA OBITH
3aKperieHa B TPYAOBBIX OTOBOPaxX, 3aKI04YaeMbIX C YKa3aHHBIMH JIMIIAMH.

1.5. Ilog «TpeThbHUMH IHIaMH» B I10J0KEHHH MOHUMAIOTCS JFOOBIe JHIA (PabOTHHKH,
JOPUIHYECKIE JIMLA, NODKHOCTHBIE JHIA TOCYJAapCTBEHHBIX OPraHoB H OpPraHOB MECTHOTO
caMOyIpaBjeHus,  [PABOOXPAHHTENBHBIX  OpPraHOB),  HE  SBIIOIIMECS  CTOPOHOM
HHIMBHIYAILHOTO TPYJOBOTO JIOTOBOPA, 3aKIIOYEHHOTO C VYUpeXXIEHHEM B JIHIE ee
PYKOBOJITENS (TEHEPAILHOTO AUPEKTOPA) WITH UHBIX YIIOJIHOMOYEHHBIX JIUIL.

1.6. TlojloxeHue ycTaHaBIMBAaeT MOPSAOK OOPabOTKM IEPCOHANBHBIX  JTAHHBIX
pabOTHHUKOB, HX TpaBa ¥ OOSM3aHHOCTH B 00JIACTH 3allMTHI MEPCOHAJBHBIX MAHHBIX, MOPSIOK
nepegadd NEePCOHANBHBIX JIAHHBIX B YUPEXACHWHM U 3a €€ IIpelenbl, OTBETCTBEHHOCTD
JIOMPKHOCTHBIX JIHI] 32 HapyiieHue HopM [lonoxenus.

1.7. TIpu npueme Ha pabory (IO 3aKJIIOUEHHS TPYIOBOTO IOTOBOpA) PaOOTHHK JOJDKEH
ObiTh 03HakoMiieH ¢ Ilomoxenwem moj pocrnuck B Jlucte o3HaxkomneHus (cMm. Ilpasuna
BHYTPEHHETO TPYJIOBOTO PACHOPSIKA, AEHCTBYIOIINE B YUPEKIECHHH).

2. COCTAB NEPCOHAJIBHBIX TAHHBIX

2.1. K nepcoHanpHOi TOKyMeHTaIMu (Coep Kaliell nepcoHanbHbIe JaHHbIE) OTHOCATCH
JOKYMEHTEL, KOTOpBIE COAEPKAT WHIWBUAyaIbHBIE NAHHBIE O KOHKPETHOM pabOTHHKE H
HCITOB3YIOTCS JIOJKHOCTHBIMHE JIMI[AMH [TPH MCIIOTHEHUH CBOMX JTOJDKHOCTHBIX 00S3aHHOCTEN.

K HUM OTHOCSTCS:

[) JOKYMEHTBI, IIpeIbsABIISEMbIE IPH TPYIOYCTPOUCTBE Ha pabOTy B COOTBETCTBHH CO CT.
65 TpynoBoro koaekca PO:

[AcMoPT WK UHOH JOKYMEHT, YIOCTOBEPSIOMUH JTUUHOCTD;

TPYAOBasi KHIDKKA,

CTPaxoOBOE CBHAETEILCTBO FOCYNAPCTBEHHOTO MIEHCHOHHOTO CTPaxOBaHus,

JOKYMEHTBI BOMHCKOTO ydeTa — Il BOGHHOOOSI3aHHbBIX Y JIUL, IOAJEXAIIUX IPU3BIBY;



ZOKYMEHT 00 00pa3oBaHul, KBaTHGUKAIMY HIH HATHIUK CHENHAIBHBIX 3HAHWH — TIpH
[OCTYILTEHHA Ha paboTy, TpeOYIOLLYIO CIeIHATFHBIX 3HAHAH MK CHIEIHaIbHOM MTOJITOTOBKH),

HarpaBJIeHUE CILyKObI 3aHATOCTH

2) XapaKTEePUCTHKH

3) pexoMeHIaTeNbHbIe MAChMa

4) cnpaBkH, MONTBEPICIAIONIME MEPHOAEl paboThl y paboTozmaTenci u  pasmep
3apabOTHON MIaTh

S) HarpagHble JOKYMEHThI

6) THCTKY HETPYOCIIOCOOHOCTH

7) MEIUIIMHCKUAE CIIPABKH

8) OpraHH3alEOHHO-PACIOPSTHTEIbHBIE JOKYMEHTHl  (IPHUKA3BL, pacTIOpSLKEHHU),
NOKajbHBbIE HOPMATHBHBIC AaKThl, MEPEYHH, CIHUCKM ¥ HHBIC BHYTPEHHHC IOKYMEHTBI
YupeiIeHns, co/iepKallie NepCoOHANBHbIE TaHHbIE PA0OTHAKOB (paMuIImio, HM, OTYECTBO)

9) [OKYMEHTHI, MONTBEPIAAIONIME MpeAnonaraeMele 4 (GakTHUeCKd MOTyYEeHHbIE
pabOTHHKOM JIEHEe)KHDBIE CpPEJCTBA (IPHKAshl [0 JIUYHOMY COCTaBy O MpHEME Ha paboty, o
riepeBoje Ha paGoTy, O MOOLIPEHUH, PACUETHBIE JIUCTKH)

10) HHbIe NOKYMEHTbI, COAEpPIKAIIE [IEPCOHATBHBIE CBENEHUS O PAOOTHHKAX.

3. OBSI3AHHOCTH JOJIKHOCTHBIX JIMIL

2.1. Tlpu oOpaboTKE MNEPCOHANBHBIX MNAHHBIX paboTHHKA (MONyYCHHH, XPaHEHWH,
KoMOMHHPOBAHHH, Tepenade MM JI000M APYyroM HCIONB30BaHUE IEPCOHAIBHBIX MaHHbIX
pabOTHHKA), NOJDKHOCTHBIE JIMLA, KOTOphIE MMEIOT K HHM JOCTYyI H HCIOJNB3YIOT IPH
ACTIOJIHEHNH AOJDKHOCTHBIX 00S3aHHOCTEH, IOJDKHBI COONIONATh CIEAyIoNHe TPeOOBaHUA:

1) o6paboTka [EepCcOHANBHbIX JaHHBIX pabOTHMKA MOXET  OCYMIECTBIATEHCS
HCKITIOUUTENIEHO B LiEeIsaxX obecredeHus COOMIOeHUS 3aKOHOB M HHBIX HOPMATHUBHBIX IIPABOBBIX
AKTOB. cojeifcTBHS paBGOTHHKAM B TPYIOYCTpOHCTBe, 00yUEHHH H IIPOIBUKEHHH IO CIykKOe,
obecnieueHnss JIHYHOHM ©€30MaCHOCTH PaOOTHUKOB, KOHTPOJIA KOJIM4YeCTBA H KadeCTBa
BBUTOJIHSAEMOH paboThl 1 00eceYeHns: COXPaHHOCTH HMYIIECTBA;

2) Bce mepcoHaIbHbIC JaHHbIE PabOTHHKA CIIEAYET MOJIydarh y HEro camoro.

Ecin mepcoHabHBIE JaHHbIE DPabOTHHKA BO3MOXHO IIONYYMTH TOJBKO y TpeTheH
CTOPOHBI, TO PaGOTHHK JIOJDKEH OBITH yBEHOMIEH 00 5TOM 3apaHee (He IO3[HEe deM 3a 3
paboYuX JIHS) ¥ OT HETO JIOIDKHO OBITH IOJIY4eHO MHChMEHHOE COTIacHe.

JTONKHOCTHBIE JTMIIA HOJDKHBI COOOIMUTH PAabOTHHKY O WLENAX, IPEeAnoaraeMbix
HCTOYHHKAX H CIToco0ax IMOyUeHHs MEPCOHANBHBIX JaHHBIX,  TAK)KE O XapaKTepe MOUIEKAIINX
[OYYCHMIO MEPCOHAJIBHBIX [AHHBIX ¥ IIOCIHEACTBHSX OTKa3a pabOTHHKA IAaTh IMHCBMEHHOE
corniacue Ha UX TONTY4YEHHE;

4) nOIKHOCTHBIE NHI@A HE BIpaBe MONydaTh X 00pabaThiBaTh MEPCOHAIIBHBIE JAHHbBIC
PabOTHHKA O €ro MOJUTAYECKUX, PENUIHO3HBIX ¥ HHBIX yOEKIEHUSIX U YaCTHOH XKHU3HH;

5) NOIDKHOCTHBIE JIMI[A HE BIpaBe IOJMydaTh M 0OpabaThiBaTh MEPCOHAIBHBIC NAaHHBIC
pabOTHHKA O €ro UIEHCTBE B OOMIECTBEHHBIX OOBCIMHEHHAX WM €ro IpOdCOIO3HOH
NESTENBHOCTH, 38 HCKIIOUEHHEM CITyYaeB, HEOOXOMMMBIX /ISl PEIIEHHUs BOpoca 00 YBOJIIbHEHHH
paGOTHHKOB 110 OCHOBAHHUAM, NPELYCMOTPEHHBIM IYHKTAaMH 2, 3 H 5 4acTu nepsoi cratbn 81
Tpynosoro konexca PO;

6) IpH OPMHATHH PELICHHUH, 3aTParHBalOIAX HHTEPECHl pabOTHHKA, TO/DKHOCTHBIE JIMIA
He BIPABE OCHOBBLIBATHCS HA MEPCOHANBHBIX JaHHBIX PAOOTHHKA, MOJNYyYEHHBIX UCKIIOIUTENBHO
B pE3yJIbTATE WX aBTOMATH3MPOBAHHONH 00pabOTKH MM 3JICKTPOHHOT'O IOy JEHHS.

4. IPABA PABOTHHMKOB

2.1. PaGoTHHKH, IPeTOCTaBHBLINE JOJDKHOCTHBIM JIMIAM [IEPCOHANBHBIC JaHHBIE, HMEIOT
rpaso Ha:



cBOOOIHLIN OeCIIATHBIH JOCTYI K CBOHM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO HA
MONMy4YeHue KONMH Job0H 3ammcH, coiepikalledl NmepcoHaNbHBbIE NaHHBIE paboTHMKaA, 3a
HCKIIOYCHHEM CIIyYaeB, IPeAyCMOTPEHHBIX (heepaibHbIM 3aKOHOM;

ollpesie/icHie CBOUX MpeACTaBUTENeH IS 3alUThl CBOUX MEPCOHAIBHBIX JaHHBIX;

JOCTYIT K OTHOCSIIMMCS K HUM MEAHWIIHHCKAM MAaHHBIM C IIOMOIIBIO METUITMHCKOIO
CTICI{MAJIHCTA 110 UX BRIOODY;

TpeboBanHe 00 HCKIIOYEHHHM WJIH WCIPABICHUM HEBEPHBIX WM  HETOJHBIX
NEPCOHANPHBIX JIAHHBIX, @ TaKkke MJaHHBIX, 00paboTaHHBIX C HapylIeHHeM TpeOOBaHUH
JIeHCTBYIOIIETO 3aKOHOIATeNIbCTBRA.

ITpu oTKa3e JOJDKHOCTHBIX JIHI] HCKIFOUHTH WM HMCIPABUTH MEPCOHAIBHBIE TaHHBIE
pabOTHHKKH MMEIOT MPaBO M0JAaTh 3asBlIEHHE TUPEKTOPY YUpEXIEHHS O CBOEM HECOIJIACHHU C
COOTBCTCTBYIOUIUM OOOCHOBAHHEM TaKOTo Hecoriacus. llepcoHanbHBIE NaHHBIE OLEHOYHOTO
XapaxkTepa (comepikanidecs, HallpuMep, B XapaKTepPUCTHKE, aTTECTAIIMOHHOM JIMCTe) paOOTHHKA
HMEFOT 1TPAR0 JIOMOJIHUTD 3asBIIEHHEM, BRIPAXKAFOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

TpeboBanue 00 M3BEICHUH Y UYPEXKICHHUEM BCEX JIUI], KOTOPHIM paHee ObUIA COOOIIEHBI
HCBEPHbIE WK HEIIOJHBIE IEPCOHANBHBIE JaHHBIE PaOOTHUKOB, 000 BceX IPOU3BENEHHBIX B HUX
MCKITIOUEHHSX, UCITPABIICHUSX WU JOMOJHEHUSIX

obxasoBanue B Cya TIOOBIX HENPaBOMEPHBIX MEHCTBUH MM Oe3neicTBUs Y UperkIeH s
upH 00paboTKe U 3alKTe UX NIEPCOHATBHBIX TaHHBIX.

5. [IOPAIOK CHbOPA M IIEPEJAYU TEPCOHAJIBHBIX JAHHBIX

4.1. JlomKXHOCTHBIE JIHIIa MMEIOT INpaBO IOJydaTh TOJBKO TE€ HEPCOHANbHBIE NaHHBIE
pabOTHHKA, KOTOPhle HEOOXOAUMBL 7S BBITIOIHEHHS KOHKPETHBIX TPYIOBBIX (hYHKITHIA.

4.2. IomXKHOCTHBIE JIUIIA HE BIIPaBe 3alpaiiuBaTh HHPOPMAIHIO O COCTOSIHUM 3I0POBbS
paboTHHKA, 3a HCKITIOYEHHEM TeX CBEJICHHH, KOTOpPBIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHERIiS PabOTHHKOM TPyZOBOH (YHKIHH (HampuUMep, IpH pEeIIeHHH BOIpOca O IEpeBOIe
paboTHUKA Ha JPYrylO0 J[AOJDKHOCTH (paboTy) NpH HAIWYHU MEIMIMHCKOTO 3aKIIOYEHHS,
JAroNIero OCHOBAHUS II0JIaraTb O HEBO3MOJYKHOCTH BBHIMOJMHEHHS PAaOOTHUKOM TPYHOBOH
(QYHKIMH Ha YCIOBUSAX, TPEIYyCMOTPEHHBIX TPYIOBBIM JOTOBOPOM).

4.3. JIo/KHOCTHBIE JIMIA, NOJy4Yalolue NepPCOHAIbHBIE NaHHBIE PaOOTHHKA, 00S3aHBI
coOmoaTh  PEXXUM  CEKPEeTHOCTHM  (KOHGHIEHIMaNbHOCTH). JlaHHOE IIOJNIOXKEHHE  He
pacnpocTpaHsieTcss Ha OOMEH NepCOHAbHBIMHA — JaHHBIMH  pabOTHHKOB B IOPSIJIKE,
YCTAHOBIEHHOM (e/iepanbHBIMU 3aKOHAMM.

4.4. JTonKHOCTHBIE ML HE UMEIOT IpaBa cooOIIaTh MePCOHANBHBIE JaHHble pabOTHHKA
TPEThEH cTOpoHe 0e3 MHCBMEHHOTO corjiacus paboTHHKA, 32 UCKIIIOYCHHEM CITy4aeB, KOTIa 3TO
He00X0AMMO B LENAX NPEeXympexkIeHUsT yrpo3bl KU3HH U 30POBBIO PabOTHHKA, & TAKKE B
Clly4asx, yCcTaHOBIEHHBIX (enepanbHbMU 3akoHaMu (TpymoBeiM komekcom P®, HamorosemM
KoJjiexcom P®, Oenepansapivu 3akoHaMu «O cratyce cyneit B Poccuiickoit @eneparuuy, «O
vuaununy, «O  denmepanpHON cimyxbe OesomacHocTHy, «O mpokyparype Poccuiickoit
@enepamuny, «O 3alHTe TPaB FOPUAUIECCKUX JIUI ¥ HHAXBUAYATBHBIX IpeIIpUHAMATENCH TPU
[POBEJICHHH TOCYAApCTBEHHOTO KOHTPOJS (Haa3opa)» W Ap.), IpelyCMaTpUBAIOMIMMHU IIPaBO
JNO/DKHOCTHBIX JIMI KOHTPOJIMPYIOINMX M IPaBOOXPAHUTENBHBIX OPraHOB 3alpalluBaTh Yy
paboronateneif B ycTaHOBJIGHHOM IOPSIKE MOKYMEHTBI, CONEpIKAlye epCOHAIbHBIE TaHHbIE
paboTHnKa, - B LENSIX HCIOJHEHHS BO3JIOXKEHHBIX HAa HHX (enepalbHBIMH 3aKOHAMHU
o0s13aHHOCTEH.

5. IPABHJIA XPAHEHMSA JOKYMEHTOB, COAEPKAIIINX
MNEPCOHAJIGHBIE JAHHBIE

5.1. Jlnunple gema W TPyZAOBble KHI)KKH PaOOTHHKOB XPAHATCA B METAJUTHUECKHX
mkadax, cefidax, HMEIONTUX HaICHKHbIE 3aMIOPBL.



5.2. Jluunple nena TPEeNOCTaBISAIOTCS B PACIOPSHKEHHE NOJDKHOCTHBIX JIML JHIIb B
CTIEIVIOUIMX CllydasX:

He0OXOTHMOCTH O(OPMIICHHSI HarpaJHbIX JOKYMEHTOB;

bopMUPOBAHUS CTATUCTHYECKUX TaHHBIX;

TIOArOTOBKH XapaKTePUCTHKH
% IpH HAIMYMH COOTBETCTBYIOIIEH PpE3ONIONMM  JUPEKTOpa YUpEXKIeHHS Ha CIy)KeOHOMH
3aMucKe COOTBETCTBYIOMEH (hOPMBL.

JInunble Jena BeIOAIOTCS O POCIUCH B KypHAJE BBIIAYM JIMYHBIX JICT.
JInynoe [eno HoMKHO ObITH BO3BPAIIEHO B OTIEN KAaAPOB B TEYCHHE HEACIBHOIO CpoKa C

MOMEHTA €r0 TOJTyUeHHUS.

5.3. TpyHoBblE KHFXKH pabOTHHKOB MOTYT IPENOCTABIATHCS PabOTHHKAaMHU OTHeNa
KaZpoB JIKLIE paboTHUKAM OyXrajaTepyuu U 4ieHaM KOMHCCHH II0 COLHAIbHOMY CTPaXxOBaHHUIO, -
npyu HeoOXOIMMOCTH TPOBEPKH JAHHBIX O CTPAaXOBOM CTaxke PabOTHHKOB, - NS PEIICHHS
BOTIPOCOE O IIPABHJILHOCTH HCUHCIEHMS M BBIIIATHI INOCOOMH IO TOCyIapCTBEHHOMY

COLMaNnbHOMY CTPaxXOBaHHIO.
5. OTBETCTBEHHOCTD 3A HAPYIIEHUE IOJIOXKEHWSI

Jlo/KHOCTHBIC JTHIA, BUHOBHBIE B HapyineHUu [lojloKeHHs, HECYT MUCIHUIUIMHAPHYIO,
a/IMMHICTPATHBHYIO, TPAXKIAHCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUI
¢ Tpymosemi xomekcom P®, Komekcom Poccmiickoii ®enepanuu 00 aaMHHHUCTPATHBHBIX
IpaBoHapyIIeHNsx, YTONOBHBIM kojiekcoM Poccuiickoil @enepannn.



